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8 April 19€8

MEMORANDUM FOR: Members of CIA Publications
Requirements Study Group

 BUBJECT . Requirements for Printing
. . =
and Reproduction Services

1. The next step in studying Agency p¢11LLn"
capabilities is to determine total current and future
requirements for printing and reproducticn services.

5. The attached form "Recurring Printin
ments", used by Printing Services Division to
work lbv1ed on it, is, we feel, a suitabie form
gathering the 1nformatlon we need for our svul
columnar headings are, for the most part, self
The blank PLANT can be onitted. Volume refers
total number oz copies requested. DLb; ibution me
the total number of addressees recelving copios (in most
cases, multlple copies are sent to a sinzle addressee) .
There is no column for Fulure Ruqulrer ants; we sugpest
that a separate copy of the form be used to estimate
future requirements ana each column filled out where

feasible.

3. Aithough the drzft Working OQutiine Zor the
study defines future requirements in terms of IV 1974,
we feel that this is looking too far into the future
to allow meaningful and rezlistic esitinaties, éccowﬁ—
ingly, we suggest that for +4his phase of the sIudy,

future reguirements be thought of as IY 1570 ang not

FY 1974,
. .. N .
: 4. Indlchue in the Romarks column wiat printial
capability -- PSD , own/other office canzbility, cxira-
Agency ca0’“111by ~- you would normally expe soy ve il
\ \ ;
N\
AN
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: he mawtd apnTagn - : y et %
'Egn,myi:_‘blgt.:i; feqa}rcnent. Thgleuy we ganll e obhie
nATen total requiremenis against total cananiis Ty
. 5: Cc_:mple"ted forms should be returicd to the
cMnasrsaigned by 22 April 1988, 25X1
!
i /
. Chairman
CIA Publications Recuireszs
b’

. : - Study Gre

Attachment: a/s

Approved For Release 2007/10/23 : CIA-RDP72-00450R000100100010-9

TS

T T T T T




